dig UNIVERSITY of

0% BRADFORD Library

Library Services for Distance
Learners

An overview of the library services offered to students registered
on distance learning programmes.

The University of Bradford retains copyright for this material, which may not be reproduced without prior written

permission. If you need to view this document in an alternative format or have any comments on the content email:
lib-webadmin@bradford.ac.uk.

Screenshot(s) from Summon™ reproduced with permission from Proquest®

Screenshot(s) of SFX reproduced with permission from Ex Libris®

SCONUL website screenshots reproduced with permission from SCONUL. All contents of the SCONUL website are: ©
Copyright 2012 SCONUL and/or its suppliers. All rights reserved.

January 2019


mailto:lib-webadmin@bradford.ac.uk

Contents

Distance Learning Service Contact Information

Distance Learning Library Webpage

Postal Loan Request Service

Use Summon™ to check if the library holds a particular book

Postal loan request form

Loan periods of books

Book returns

Library Fines

Electronic Books (eBooks)

Article Request Service

Using Summon to check if the library has access to a particular article

Article request form

Payment for article requests

Requesting articles using the online form

Cancelling requests

Receiving articles

Searching for Articles by Topic

Databases

Access to databases

Arranging to use other libraries
SCONUL



Library Services for Distance Learners

Distance Learning Service Contact Information

You can use the following email address distance-services@bradford.ac.uk for general
library enquiries. It can be your first point of contact.

TEL: 01274 233301
Twitter: @LibraryUoB

Distance Learning Library Webpage

The library distance learning webpage can be found at
https://www.bradford.ac.uk/library/additional-help/distance-learners/.

Postal Loan Request Service

If you are not able to collect an item from the University of Bradford Library it may be
possible to post it to you.

Use Summon™ to check if the library holds a particular
book

First, check Summon or the Catalogue to ensure that the item is available in the library.
Summon is the default search box given at the top of the library homepage
https://www.bradford.ac.uk/library/.

Summon will find books plus journal articles, magazine articles, newspapers and more.
More information about Summon is available at https://www.brad.ac.uk/library/find-
materials/summon/.

Summon

Search for books, journal articles, eResources and more

Go

Help with Summon | Search catalogue | Renew books

A link to the Catalogue search is beneath the Summon search box. The catalogue lists
books but not journal articles.

You can search using keywords from the book title or author(s) surname(s) if you know
the author(s) or a combination of both.
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Postal loan request form

Use the Postal Loan Request Form available from the Distance Learning webpage to
request for books to be sent to you https.//www.bradford.ac.uk/library/additional-
help/distance-learners/.

If we don’t have the book you need, please contact the library on distance-
services@bradford.ac.uk to discuss other options.

The library will endeavour to post the items you need. On rare occasions some items
cannot be posted and we cannot guarantee to be able to send items to all countries.

Loan periods of books

You will be able to keep all items for 4 weeks initially. After this date you will be sent a
library notification informing you that the item has been automatically renewed
provided nobody has reserved it. Please check the library notification carefully and
make sure that the due dates have changed. If an item has been reserved by somebody
else the due back date will not change and you must endeavour to send the book back as
soon as possible.

Book returns

You will be required to ensure the safe return of the item(s) to the library by the due back
date. We strongly recommend that you use recorded delivery or registered post. Return
all items to

Customer Services - Distance Learning Book Return
JB Priestley Library,

University of Bradford,

Bradford, West Yorkshire,

BD7 1DP, UK.

Library Fines

Fines are charged for the late returns of reserved items. More information about charges
can be found on the library webpage relating to Library Fines and Web Payments
https://www.brad.ac.uk/library/using-the-library/my-library/fines-and-fine-payments/.

Electronic Books (eBooks)

In some cases the book may be available as an eBook. If an item is available as an eBook
a full-text link will be given on Summon (or the Library catalogue). Click on the Full-text
link to access the eBook and log in with your UoB username and password.

Some eBooks will allow you to download the whole or part of the book for a number of
days. This will vary depending on the eBook supplier.
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Article Request Service

Before requesting journal articles to be sent please check Summon to make sure it isn’t
available to view online.

Using Summon to check if the library has access to a
particular article

Go to the library webpage https://www.bradford.ac.uk/library/.

Enter the article title into the Summon search box on the library homepage and click GO.

Summon

Search for books, journal articles, eResources and more

Help with Summon | Search catalogue | Renew books

At the next screen log in to Summon. The login option is at the top left hand corner of
the screen.
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Off-campus? Log in to access full text and more content.

argument students understand what essay writing '7 J

Feedback to Li

M UNVERSTY OF

[m]_Joka i
39 ts sorted by relevance [ Add results beyond your library's collection
REFINE YOUR SEARCH
& Mlll”'i_ ‘Argument!’ helping students understand what essay writing is
Full Text Online T ==Y about

Scholarly & Peer-Review by Wingate, Ursula

Peer-Review Journal of English for Academic Purposes, 12/2011

Library Catalogue _..writing in 20 disciplines that a commonly recognised value of the essay is its
‘ability to display critical thinking and development of an argument within the
CONTENT TYPE context...
L Journal Article: Full Text Online

Now log in using your University username and password. You will need to enter your
University username, for example jbloggs (without @bradford.ac.uk) then your
University password.

Please enter your UoB username: |mintrowi
Please enter your UoB password: |

Login
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This will authenticate you as a student at Bradford and enable you to access many library
electronic resources off campus.

If your article is in the results list and has a Full-Text Online link then you should be able
to access it online from Summon. Click on the full-text link to go to the article:

Journal Article” Full Text Online

CONTENT TYPE
L

Book / eBook "J"ﬁf{iq ‘Argument!’ helping students understand what essay writing is about

e
Journal Article ’ = 4 by Wingate. Ursula
Book Review k gt Journal of English for Academic Purposes, 12/2011
o

Newspaper Article _writing in 20 disciplines that a commonly recognised value of the essay is its ‘ability to

Magazine Article - i == pment of an argument within the context.

More... Journal Ariicle: Full Text Online _
PUBLICATION DATE

- dilii= Promoting Argument-Counterargument Integration in Students’ Writing
- ’_/" ‘l by E Michael Nussbaum; Gregory Schraw

The Journal of Experimental Educafion, 1072007, Volume 76, Issue 1

If the SFX screen appears click on the full-text available via... link:

ME RO
o[ oty

Titl Argument!” helping students understand what essay writing is about

Source: Journal of English for academic purposes [1475-1585] Wingate, Ursula yr:2011

» Full text available via Elsevier ScienceDirect _

»  Check for print holdings in University of Bradford Catalogue

»  Check print availability via COPAC Union Catalogue
Mote:COPAC contains the merged online catalogues of 23 of the largest university research libraries in the UK and Ireland PLUS the British Library.

»  Search for related information in Geogle Scholar

You should now be taken directly to the journal article. You should not need to log in
again.

Article request form

If the journal article is not available to view online through us, you could try to search on
Google or Google Scholar for an “Open Access” copy as an increasing number of journal
articles are available for free on the web. If the article isn’t available for free electronically
you will need to submit an Article Request Form so that we can try to obtain a copy for
you.

Payment for article requests

We charge for any items which need to be requested from another library (normally the
British Library). Each article request costs £2. The money will be deducted from your
printing/photocopying account.

Payment into the account can be made by:

e Web Payments, see the following webpage for details
https://www.brad.ac.uk/library/using-the-library/my-library/fines-and-fine-
payments/.

e Phone 0300 023 0503, Mon-Fri 10:00-16:00.
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If the library holds the item as print, we will scan the article/chapter and email to
you. There isn’t a charge for this service.

Requesting articles using the online form

1. Go to the Online Request Forms https://www.brad.ac.uk/library/find-out-
about/inter-library-loans/online-request-forms/.

2. Choose the form that best suits your request. Please note if you want to borrow a
book that is available in the library DO NOT use this service. Please use the Postal
Request Service offered specifically for distance learners.

Login with your UoB number and Library PIN.

Read the copyright declaration at the top.

Complete the form.

IMPORTANT: Ensure that you indicate that you are a distance learner by
entering the words "distance learner" into the Distance Learning/Other Info.
box.

Submit the form.

Add money to your printing/copying account to cover the £2 charge per request if
applicable.

ok w

® N

Cancelling requests

If you need to cancel the request please contact Customer Services as soon as possible. If
the request has already been processed we will not be able to cancel.

Receiving articles

Items which are available in the library as paper copies will be scanned (in accordance
with copyright law) and emailed to you.

Requests for articles which are not in the library will be passed to the Inter-Library Loans
department (https://www.brad.ac.uk/library/find-out-about/inter-library-loans/) who will
normally obtain from the British Library.

You will be sent an email message to inform you when your document is available to
download. Follow the instructions given in the email. You will need to register with the
British Library the first time you use this service. More information is available at
https://www.brad.ac.uk/library/find-out-about/inter-library-loans/sed.pdf .

Searching for Articles by Topic

Search Summon or subject specific databases in order to find journal articles by topic.
Search by using Keywords (not full sentences).

5 January 2019


https://www.brad.ac.uk/library/find-out-about/inter-library-loans/online-request-forms/
https://www.brad.ac.uk/library/find-out-about/inter-library-loans/online-request-forms/
https://www.brad.ac.uk/library/find-out-about/inter-library-loans/
https://www.brad.ac.uk/library/find-out-about/inter-library-loans/sed.pdf

Library Services for Distance Learners

Databases

Databases contain references to journal articles, book chapters, book reviews, conference
papers etc. Some databases specialise in certain subject areas, others are more general.

Some databases will only give you references, in which case you will need to use the SFX
link to check if the article is available for you to view in full. In other cases there may be
access to the full document as part of the database, seen as “full-text” or PDF.

Sometimes the search within databases will retrieve items which you cannot access in full
as databases search beyond the library collections. In such cases you will need to obtain
the article through the Article Request Service.

Access to databases

In order to find out which databases are the best ones for your subject area use the
library subject pages available at https://www.bradford.ac.uk/library/subject-support/.

Select your subject area.

Click on “Find Articles Using Databases”.

Click on the title of the database you wish to use.
Click on the database title again.

Log in with your University username and password.

vl D W IN—

Arranging to use other libraries

We can arrange for you to use other UK academic libraries under a scheme called
SCONUL Access. You can join a number of academic libraries.

SCONUL

If you wish to join the scheme apply online at https://www.sconul.ac.uk/sconul-access.

Make sure that you select Distance Learning Student for the kind of user option. Select
University of Bradford. Click Find.

SCONUL Se

Select Distance Learning
Student.

I Select University of Bradford l

terms and conditions  orivacu policu  feedback finks
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Select the University Library you wish to join from the list given:

B Bangor University
University of Bath
Bath Spa University
University of Bedfordshire
Birkbeck, University of London

IS

Select the University
Library which you wish

to join from the list
given.

University of B gham
Birmingham City Universi

Click Apply for access:

Institution Details

University of Leeds

Libraries: University of Leeds
Library Website: http:/fwww.leeds.ac.uk/library/
Website: http:/fwww.leeds.ac.uk/

Contact Details

Contact Name: Lynne Thompson

Post Held: Assistant Customer Services Manager

Contact Phone: 0113 3435663

Contact Email:

Lc.scutchings@leeds.ac.uk; Lthompson@leeds.ac.uk; m.j.o'reilly@leeds.ac.uk

Postcode: LsS29JT

Apply for access

Click Apply for
access.

Enter your details. All fields must be completed, agree to the terms and conditions and

click Submit:

SCONUL Access

menu:

Agree

© SCONUL 2014 — SCONUL, 34 Euston Strest, London, MWL ZHA

v
Library Access Application Form

To be eligible for SCONUL Access you must:

B registered library user at ahome university or collage which supgorts your type of user
- Ba considarad 'in good standing” 1.6, have abidad by the ibrary rules, paid library debts etc)

Piaase note that by fllng in this form and submitting it to your bome library, you are applying to join SCONUL Access.
This will be your passport to awealth of Higher Education libraries; you da not need to make multiple applications
via this form. Persanal information supplied by you will be used anly for the purpses of administering the scheme,
Including the transfer of data betwezn home and host library and vice versa

You are planning to visit:

— Enter your details.
U of Leed:
Lol Gl Allfields must be
completed.
First name * ——
Famity Hame -
‘Email address *

Library or ID Card number *

Library user type * Distance Learning Student
1 understand that my detail
'l

contactus  ferms ond conditions  privacy policy  feadback  finks.
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Your application will be sent to the SCONUL representative at Bradford who will
check your application and then email you with further instructions.

The email you receive from the SCONUL representative at Bradford will be your SCONUL
membership. Take a copy of the email to any library you wish to join. It is advisable

before travelling that you contact the University you wish to join in order to check their
opening hours and also ask about any other documentation you need to bring with you.

The level of access given to you will depend on the University library you are joining.

If you wish to join multiple University libraries you do not need to apply again. Use the
original application email.

Email

Please check your University of Bradford email regularly as this is the main method by
which we will contact you.

The University uses Office 365 https://mail.bradford.ac.uk/. Log in with your Bradford
username and password. An email user guide is available at
https://www.bradford.ac.uk/it-services/help/help-sheets/email-and-calendaring/student-
email/.

Further Help

If you have questions about any of our services please contact us. For names, phone
numbers and emails of all library staff please see the contact list at
https://www.bradford.ac.uk/library/about-us/contact-us/.
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